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SUMMIT

AT | ANTANA





	Requestor Information:

	Onsite Event Contact:  
	Tenant:

	Email: 
	Phone:

	Event General Information: *Please attach a layout plan of your event.

	Event Title:   
	
	Number of Attendees:  

	Event Date(s)/Description:
	

	Set-up Time: 
	Event Start Time:  
	Event End Time:  
	Strike End Time: 

	Will it be catered?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, provide company:

	Will Alcohol be served?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, provide TABC licensed server(s):

	Access to space required 
prior to event date?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, check box(s): Food Hall  FORMCHECKBOX 
  Courtyard  FORMCHECKBOX 
 Gaming  FORMCHECKBOX 
  
*If yes, meeting time will be scheduled separately 

	Location (Check Box and Complete Section Information): *Business hours are M-F, 8am-5pm

	 FORMCHECKBOX 
 Food Hall 
	Capacity: 700 people – Not Available: M-F, 11:00 am – 2:00 pm 

	Use of AV Equipment?              If so, check box(s): 
	 FORMCHECKBOX 
 Music
	 FORMCHECKBOX 
 Video Wall Cable TV
	 FORMCHECKBOX 
 Podium
	Laptop connection required?
 Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 


	 FORMCHECKBOX 
 Video Wall Presentation
	 FORMCHECKBOX 
 1 or  FORMCHECKBOX 
 2 handheld microphone(s)
	 FORMCHECKBOX 
 1 or  FORMCHECKBOX 
 2 headset microphone(s)

	Special Lighting Requests?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, please specify:

	AV support may require Management’s 3rd party AV technician billed to requestor at $150.00 per hour & $100.00 trip charge for events requiring detailed AV/Music and/or after-hours support. Will be confirmed prior to reservation approval.

	 FORMCHECKBOX 
 Courtyard Lounge 
	Capacity: 150 people – Available any time 

	Use of Equipment?                    If so, check box(s): 
	 FORMCHECKBOX 
 2 outlets (each dedicated circuit)
	 FORMCHECKBOX 
 Fire Pit
	 FORMCHECKBOX 
 Washers Pit

	 FORMCHECKBOX 
 BBQ Grill: safety training required prior to event with HPI Management staff; separate sign off sheet required

	 FORMCHECKBOX 
 Gaming Lounge 
	Capacity: 50 people – Not Available: M-F, 11:00 am – 2:00 pm

	Use of Gaming Equipment? 
 If so, check box(s): 
	 FORMCHECKBOX 
 2 outlets at sink (circuit 124)
	 FORMCHECKBOX 
 2 outlets at island (circuit 126)

	 FORMCHECKBOX 
 Foosball
	 FORMCHECKBOX 
 Skeeball
	 FORMCHECKBOX 
 Shuffleboard
	 FORMCHECKBOX 
 Table Tennis
	 FORMCHECKBOX 
 Video Arcade

	Use of Break Bar?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, please specify:

	Room Configuration: Requestor must return room to the configuration it was found after event concludes. Otherwise, requestor will be billed a configuration fee of $150.00 per hour to return the space to its original condition.

	Plan to move furniture?
	Yes  FORMCHECKBOX 
  / No  FORMCHECKBOX 

	If yes, please specify:

	Janitorial: Requestor must arrange janitorial services following an event. Otherwise, requestor will be billed a cleaning fee at hourly rate of $100.00 per hour.

	Access: All caterers/deliveries must use service corridor via the loading dock. Please notify Management if required. Requestor will be charged $50.00 for any badges/keys not returned immediately following the event.


Angus event reservation must be made at least 5 business days in advance. 
On-Site Event Request Form must be completed and submitted to HPI 
within 24 hours of Angus Reservation, or subject to cancellation.

